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A. Registration

What is SurveyMonkey Apply and what is it used for?

SurveyMonkey Apply is the program platform that will accompany you not only during
the application process, but also throughout the entire program. It will be used for the

application, various communications and for reporting.

1. Follow the link on the enpact website or click on it here to get to SurveyMonkey Apply.
The link takes you to the following page.
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Just Transition through Entrepreneurship Opens
Mar 6 2024 00:00 (CET)

Deadline

Just Transition through Entrepreneurship | Businesses Track i
Mar 312024 23:59 (CEST)

Dear entrepreneur,

You are about to start your application for the Businesses Track of the 'Just Transition

2. In order to apply for the program, you need to create an account first. This account will
be used throughout the entire program.

3. Click on register.



https://enpact.smapply.org/prog/
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Just Transition through Entrepreneurship Opens
Mar 6 2024 00:00 (CET)

Just Transition through Entrepreneurship | Businesses Track Deadline
Mar 312024 23:59 (CEST)
Dear entrepreneur,

You are about to start your application for the Businesses Track of the 'Just Transition

4. Fill in your personal details and create a password.
< Return to enpact Already have a SurveyMonkey Apply account?

& Apply*

Register for an applicant account
Register with

OR

5. Successfully register.

Yee'S Apply’

Welcome!

You have successfully registered for a SurveyMonkey Apply account for
enpact

We've sent a confirmation link to your email. You won't be able to submit applications
or complete certain tasks until your email address has been verified.

Continue to site

6. Attention: You must verify your email to be able to successfully submit your
application. Click on send verification link, go to your email inbox and verify your email.
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. Programs & My Applications @ -

Your email address has not bee

No applications.

n our program listings page to get started

7. Return to Survey Monkey Apply and click on continue. Now you're ready to start filling
out your application!

Ton Apply

Thanks!

Your email address is now verified.

B. Application Round 1

1. Get started by clicking on view programs.

®Programs My Applications @ -

No applications.

Please choose a program from our program listings pagedl] get started

2. Select the Just Transition through Entrepreneurship project.
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3. Onthis page, you will find further information on the project and the application process.
You will also find a link to an FAQ document, that we recommend you consult should you
have questions. Click on apply to start the application.
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Just Transition through Entrepreneurship B
Mar 62024 0000 (GET)

Desdtine
Mar 312024 23:59 (CEST)

4. Now you can start the first round of application by clicking on fill out the application
round 1 form.

ms A My Applications @ -

49-0000000063

Status: Round 11n progress

APPLICATION  ACTIVITY

Your tasks O instructions

B Fill out application round 1 form >
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5. The navigation menu in the yellow box will show you how much of the application you
already completed. It also allows you to review your answers and submit the application
at the end.

$.Programs A My Applications @ ~

Form for "Round 1"

Annikauiina ®opma ans "Meporo etany
Bia6opy"

Round 1

Personal information

Ocobucri aaHi

Whatis your first name in English as it appears in your identifying document?
(Passport or ID)

6. Most of the application form consists of questions like the ones in the large yellow box.
All questions and answer options will be presented in English and Ukrainian, and
applicants can choose to answer in either language.

$.Programs A My Applications @ ~

=orm for "Round 1"

AnnikauinHa ®opma ans "Mepioro etan
3iabopy”

Personal information

Dcobucri aaHi

Vhat s your first name in English as it appears in your identifying document?
Passport or ID)

7. On the first page of the application form, question 3 asks you to enter your birth date.
Please pay particular attention to changing the year, month and date of your birth, as
indicated by the yellow arrows below. Please also keep this in mind when responding to
question 20 on page 2 on the date of business registration.
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3. What is your birth date?

BraxiTh AaTy BAlIOTO HaPOAMXEHHS.

- _—
MON TUE WED THU FRI SAT SUN

1 2 3

6 7 8 9 10

= Today = Clear % Close UF

8. If you would like to revise your answer on a single or multiple choice question, you can
simply tick another box, or you can clear your previous answers by clicking on the clear
button.

What is your gender?

BKaXiTb Baly CTaTh
@® Woman | Xinka
O Man | Yonoeik
() Nonbinary | HeBinapHa ocoba
) Other| IHwe
(O  Prefer not to say | He 6axato BrasyBaT

Clear

9. Once you have filled out a page in the application and scrolled to the bottom, you will find
a button that allows you to save your answers (without submitting them) and continue
to the next page.

Which language would you like to receive emails and other content in?

Ao MOBOH BU XOTiAWM 6 OTPUMYBATH €NEKTPOHHI AMCTU Ta IHILKWA KOHTEHT?
) Ukrainian | YkpaiHcekoro

) English | Axrnilicekoro

SAVE & CONTINUE EDITING m
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10. Please note that you are required to fill out all mandatory fields on one page before
continuing to the next. If you have failed to do so, you will receive a notification that
informs you of this and an indication of the questions to which the answers are missing
or invalid.

A The form contains errors.

< Back to application O B Round1

Just Transition through Entrepreneur...
"n n
49-0000000049 Form for "Round 1 0%

ID: 49-0000000048 | Status: round 1in progress

B Round1 >
e

0 of 1 tasks complete

AnnikauiiHa ®opma ans "MNepioro etany
Bia6opy"

Round 1 covers essential eligibility criteria and some selection criteria | Meplwuid e7an oxonatoe
OCHOEBHI KpuTepil yuacTi Ta Aeaki kpuTepi siabopy
Last edited: Mar 12 2024 10:39 (CET)

Please check your answers below and correct the

Personal information

Deadline: Mar 312024 23:5¢ (CEST)

OcobucTi gaHi

11. When you have arrived at the third and last page of the questionnaire and filled out all
answers, you can click on the button mark as complete.

Are any other employees from your business applying? If so, please indicate their
name and position.

Yu NoaatoTe 3a3ABKK TAKOX iHWI NpauisHMkm Baworo DisHecy? Akwlo Tak, Oyab Nacka, BKaXIiTh TxHi
iMeHa Ta nocaau.

~ Yes|Tak:

O No|Hi

m SAVE & CONTINUE EDITING MARK AS COMPLETE

C. Editing and Submitting an Application

1. We advise you to review your answers before submitting the application. If you would
like to edit your answers, please click on the three dots shown in the screenshot below
and select edit.
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enpact 8. Programs A My Applications @ -

< Backto application

Just Transition through Entreprensur

49-0000000061

ID: 49-0000000061 | Status: Round

|e

., Fill out application rou
= form

Now, you can review all your

< Back to application

Just Transition through Entrepreneur...

49-0000000049

ID: 49-0000000048 | Status: round 1in progress

o

Fill out the application

i)

v

round 1 form

10f1tasks complete

Last edited: Mar 12 2024 10:52 (CET)

Deadline: Mar 31 2027 23:59 (CEST)

again, click on back to applic

Fill out application round 1form
024 15:43 (CET

[ ]

Download
Application round 1
Personal information

Reset

1. What is your first name in English as it appears in your identifying document? (Passport or ID)

Tin progress

NI OcobucTi aaHi

BKaXiTh BALLE I GHIIICSKOR MOBOI, Ak SASHZHEHO Y BALLOMY AOKYMEHTI, LU0 NOCBIAHYE 0CODY (NACNOpT 260
1D-xapria)

cc

2. Whatis your last name in English as it appears in your identifying document? (Passport or ID)

BKaXITh Balle NPISBHLE AHTIFCEKO MOS0, AK 333HAYSHO Y BALLOMY AOKYMEHTI, L0 NOCSIA4YE 0Coby (1acnopT
200 ID-KapTKa)

cc

answers again by clicking on the review button, if you wish.

Fill out the application round 1form
Completed Mar 122024 10:52 (CET)

9~

Application round 1

Form for "Round 1"

AnnikaujiHa ®opma ans "lNepluoro etany
BIAGopy

Round 1 covers essential eligibility criteria and some selection criteria | MepLIMIA €Tan OXONNKE OCHOBHI KpUTEPIT
yu4acTi 1a fileski KpuTepii sinGopy

Personal information
OcobwucTi naHi

What is your first name in English as it appears in your identifying document? (Passport or ID)

BKaXITb BaLUe iM'A aHTNIACEKOK MOBOK, AK 3a3HAYEHO Y BALIOMY OOKYMEHTI, Wo nocsiadye ocoly (nacnopT ado
ID-kapTKa).

In the review mode, you cannot edit your answers. If you would like to edit your answers

ation, select the round 1 form and navigate to the editing

mode as explained in step 19. Attention: This is your last chance to edit your answers,
as you can no longer edit them once you have submitted your application.

< Back to application

Just Transition through Entrepreneu
49-0000000061
1D:49-000000005

Your tasks

Application Round 1

@ 2 Filt out application round 1 form

Application round 1
Personal information

QOcobucTi AaHi

Status: Round 111 progress

£ Programs A My Applications

'SUBMIT YOUR APPLICATION

@ Download

Last editod: Mar 13 2024 15:43 (CE

100.0% complete
astedted: war 132024 15:43 CET)
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4. To finally submit the application, simply click on the submit button. Attention: After
submitting, you can no longer edit your answers.

< Back to application Fill out the application round 1form

Completed Mar 12 2024 10:52 (CET)

o

W

Just Transition through Entrepreneur...

49-0000000049

Application round 1

ID: 42-0000000049 | Status: round 1in progress Form for "Round 1 "

. . "
@ o e ., AnnikaujiHa ®opma ans "lepuoro etany
= round 1form Blﬂ| Opy
Round 1 covers essential eligibility criteria and some selection criteria | MepLunit €Tan 0Xonmioe OCHOBHI KpUTEpIT
10of 1tasks complete yuacTi Ta geski KpuTepii siaGopy

Last edited: Mar 12 2024 10:52 (CET) Personal information

= -

. o . What is your first name in English as it appears in your identifying document? (Passport or ID)
Deadline: Mar 312024 23:59 (CEST)

BKasiTb Balle iM'A aHMIACHLKOK MOBOID, AK 3a3HaYEHO Y BalLIOMY AOKYMEHTI, Lo noceigqye ocoby (nacnopT abo
ID-kapTa).

When clicking on the submit button, you will be asked to confirm your submission by
clicking on submit once again.

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
pleaze Review it.

CANCEL REVIEW SUBMIT

6. If this window comes up, it means your application has been successfully submitted.

(]

Application Submitted!

Thank you for submitting your application.

Go to My Applications

View more Programs

OR
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7. Another way to be sure that your submission has been successfully submitted is to
check your emails. If you have successfully completed round 1 of the application and
meet the eligibility criteria, you will receive an email inviting you to continue to round 2. If
you do not meet the eligibility criteria, you will receive an email with the next steps for
your application.

D. Application Round 2

We advise you to complete application round 2 within a week of starting your application
process, but latest by the application deadline.

1. If you click on Go to My Applications (as shown in number C.6. above) and you have
successfully completed round 1 and been admitted to round 2 of the application, the
page will look like this. You can then begin to fill out the second round of the application
by clicking on start.

All Applications - B =

2. You will then see that your tasks to complete now are round 2 of the application and
uploading the relevant documents.

49-0000000063
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3. Start round 2 by clicking on it and follow the same steps as for round 1.

4. Once you have completed round 2, your page should look like the image below. You can
now click on the respective documents and upload them. Please upload all required
documents in the accepted formats mentioned and choose which optional documents
you wish to add to support your application.

#programs MMy Applications @ ~

49-0000000063

v v v v v v

5. Please be aware of the accepted formats to upload your documents. After uploading
each document, click on mark as complete to save your answers.

£Programs A My Applications @ ~

< Back o application T Upload your ID or passport

pdf, png, Jpg, Jpeg; Joeg

E. Final Submission

1. After submitting all the documents, please edit, review and submit your application
following the same procedure as you did for round 1.
2. Once you have successfully submitted round 2, you will receive a confirmation via email.

Outlook: Once the application deadline has passed, the enpact team will review your application
and reach out to you with the next steps.
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1. I have followed these steps and am still encountering difficulties. What should | do?

Please carefully assess the instructions again and consult the FAQ document on our
website to see if you may find answers to your questions there. If these resources are
not able to assist you, please reach out to us at justtransition@enpact.org



https://enpact.org/just-transition-businesses-track-en/

